



Transport and Outings Policy

Our Aim:-

Outings are an important part of our nursery life.
We visit the woods and Beach on a regular basis and aim to provide the children with a wide variety of learning opportunities. 
As a Forest and Beach School, we follow the popular Scandinavian approach and believe that children benefit from the regular trips to the woodland. We believe it gives children experiences to achieve through hands on learning and enhance learning and development.

Importance of Outings:-

It is an important opportunity for children to visit their natural surroundings as this helps to develop their skills further. 
Research proves children who take part in outdoor learning such as trips to beaches and woodlands make higher achievements throughout the curriculum. Outings promote the holistic development of a child and encourages an active lifestyle.  

Specific Objectives:-

All areas that we visit on a regular basis have been risk assessed by Jan Collinson and/or by a senior staff member. A visual risk assessment is carried out on the initial visit with the most significant needs in mind and then a risk assessment report is completed and stays on file to be reviewed annually. 

We have access to a woodland area that we use regularly.

Parents/carers are asked to sign a consent form for outings which is in our registration pack. By signing the form, they are giving us permission to take their children on outings throughout their time with us at Little Footsteps.

Children cannot be taken on outings without signed permission.

All outings have a specific planned purpose, whether this is a soft play session targeted at promoting physical development or a forest school session which supports children’s holistic development.

Children who do not want to attend any adventures will not be made to do so at any time.

A mobile phone owned by the setting and first aid bag will be taken on all outings. Any medication required by individual children will be taken in the first aid bag with appropriate medication forms. 

A register will be taken out on every outing which will account for every child that is on the adventure. 

An emergency contact list will be kept in a first aid bag on outings in case of an emergency. 

Staff will take regular headcounts before, during and at the end of an outing to ensure we have everybody always present.

Children will wear fluorescent high visibility jackets while walking to and from the minibus. 

Children in which we feel that need to extra supervision during this transition and equally during the outing will hold a member of staff’s hand and/or wear a walking safety harness. 

When walking to and from the minibuses children will ‘buddy up’ to make the line of children shorter enabling staff to police them more safely. 

Children will be dressed appropriately for all adventures ensuring all precautions are taken i.e. sun cream will be applied and caps in summer will be encouraged to be worn. Nursery will provide relevant clothing where necessary. In extreme weather conditions children will not be taken on outings.  

All staff members on outings are responsible for ALL children at all times unless individual responsibility has been agreed beforehand.

Minibus:-
Drivers are qualified to drive a minibus and have passed a minibus assessment course or have D1 on their driving license. 

The minibus has appropriate forward-facing car seats fitted with adjustable seatbelts that are worn during every trip in the nursery vehicle. A member of staff does a final sweep to ensure that every child is sat with a securely fastened fitted seatbelt before the beginning of each adventure. 

To maintain consistent safety protocols and ensure that all equipment used by our staff is familiar and correctly installed, children are required to use the seating provided by Little Footsteps Nursery. For these reasons, we will not permit the use of personal car seats brought from home including those purchased new for use in our minibus. This policy ensures that all equipment has a known history, is subject to our regular safety inspections and is compatible with our vehicle’s specific seating system. 

Drivers must read our company vehicle handbook before driving any of our vehicles, they must sign an agreement once they have read this. This includes details on any damages, accidents and general maintenance.
Booster seats and/or car seats are provided and used as appropriate in line with current rules and regulations.
All car seats have been bought before the changes made in 2017 regarding car/booster seats. 

The vehicles are properly maintained, and all our drivers are adequately insured. A safety inspection is carried out on each of the vehicles every 10 weeks, as part of the inspection specific items are checked inside the buses, the ground level and under the vehicles, tyres, and the braking performances. Any maintenance needed is repaired the same day of inspection or booked in for repairs as soon as possible with a local independent garage. Minibus drivers (17-seater) are: Jan Collinson, Carrie Knowlson and Samantha Webster. Drivers of the 9-seater minibuses may include any members of staff over the age of 25 and hold at least 2 years driving experience, drivers must be fully comprehensive insured. 

Drivers MUST contact their insurance companies to ensure they are covered for driving the minibus. 
Jan Collinson must approve before any member of staff drives the minibus.
Any new member of staff who can drive the bus is required to do so on their own first with no children present.

In the event of an incident during an outing staff will act accordingly, please see, lost child policy and medication policy.
A staff member will call nursery to make them aware so that any relevant phone calls can be made.
Staff members will be aware of all the children who are going on the adventure and if visiting a more than usually busy area staff members will be allocated key children to stay in a group to ensure their safety. 

Nursery will review this policy annually and amend if necessary.
Next Review date: ___________
Signature:- _____________________
Date :_________________________
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