


Settling In and Transitions Policy

Our Aim:-

We aim to ensure all children and families in our setting are made to feel welcome and valued. We provide a safe and stimulating environment in which children are encouraged to explore and develop good social and emotional development skills and as a foundation for learning. All children have the right to be happy and treated as individuals. All staff will be approachable and available for parents/carers and their children at any time.

Partnerships with Parents:-

On enquiring about a nursery place a suitable appointment is made for a tour of the setting. Staff will discuss routines and activities. We encourage parents/carers to bring children along with them to see how they respond to our setting and familiarise themselves.

Parents/carers are given an information pack which includes a brochure, a price list, a copy of our Finance Policy and a registration form. Staff will explain these in detail.

Parents/carers are offered the opportunity of a settling in session with their children before their start date. We recommend at least two taster sessions, one of which could be over a mealtime. If we feel that your child may need extra settling in   sessions these will be discussed and arranged with the parents/carers. 

Parents/carers are invited and encouraged to discuss any aspects of nursery or their children at any time including progress, development or concerns. 
When a child starts their sessions at nursery, the parent/carer is given a ‘New Starter Information Pack’. This holds information such as their child’s likes/dislikes, favourite activities, and things their child may need support/help with. We encourage parent’s/carer’s to fill this in with their child/ren. This enables staff/key workers to gather more information about their new key child, which helps them with the settling in process and to create an on-entry assessment within the first month called a baseline. Key workers will also write a small text about themselves so parent’s/carer’s can share this together with their child. 

In the booklet we provide important information or the parent’s/carer’s to read. 
This information contains a list of forms we compile and record as a duty of care within our setting, such as:- 
Existing Injury Forms,
Accident Forms,
Mediation Forms
These are all explained in detail in the information pack. We also strongly encourage parents and carers to read the nursery policies particularly focusing on our ‘Safeguarding Children Policy’ and our responsibilities under ‘The Prevent Duty’.

Also, outlined in the pack are the settings Safeguarding Team. 

Parent’s/carer’s are to sign the slip attached to the pack stating that they have read and understood the safeguarding information given to them in the pack. 

Parents/carers may telephone nursery as many times as they wish for reassurance that their child/ren are content and settled. 

Procedures for Children Starting Nursery or Returning After Long Absences:-

Children are permitted to bring a favourite toy or comforter if required.

On the children’s first day in attendance at nursery the parents/carers are encouraged to bring the children to their appropriate area and hand them over to a member of staff. If the child becomes upset or distressed in any way the staff member will offer reassurance and use the distraction technique of a story or game to gain the child’s trust and attention in a positive way.

In the event of an upset or distressed child parents/carers will also be reassured and asked to collect their child before the end of the session to aid settling in. We would only do this if all other strategies have not worked to support the child settling in. 

Staff will refer to home and families with children in conversations and activities to give them familiarity in our setting. We also do this by encouraging parents and carers to send in photos of the child’s immediate family to enable us to make a ‘family photo book’ for the child so we share this with them and hold conversations with them to support settling in. This helps the child become more confident and supports security for them too. 

Your child can take home a booklet with information in about the area they attend. This will have pictures of staff that work in there too, so they can chat and familiarise about their new start with parents/ carers and anyone else in the family. 
 




Transitions:-

At Little footsteps children regularly go on outings as a whole setting, this allows all children to get to know each other and staff. This makes the transition from one area to another within nursery smoother and more enjoyable.

Children will visit their new areas prior to moving so when the transition takes place children are familiar with their new environment and routines.

Practitioners regularly enter and work in different areas of the setting which supports the children in getting to know all staff members and seeing different faces. 

Parents/carers will receive a letter with details of their child’s transition date and will be given the name of their child’s new key worker as soon as they have been allocated. 

When children are ready to move on to a new area in nursery, the staff from each area fill a form out called 'All About Me'. This is for the child's new keyworker which enables them to get more information about their new key child, this helps them with the settling in process, it holds information such as their likes/dislikes, any comforts that will help them settle, next steps and any favourite activities. 

Members of staff from each room will arrange visits with the new area for the child to attend, to begin with, where possible the children will attend the new area with a familiar member of staff and once the child becomes more confident, they will then visit the area without them. 

The child will be fully supported during this process and staff/keyworkers will share information through their assessments such as interests, likes/dislikes/ comforters etc. 

Similar themes and routines are carried out throughout all areas of the setting to support children settling in, such as our register time days of the week song. This gives children a sense of belonging when entering their new area as they are already familiar with certain routines. 

Children transition in small groups with familiar peers as we feel this helps the individuals to settle regarding them socially and emotionally. The children are also introduced to other children and are encouraged to take part in new social situations through small group activities.
Parents/carers will be invited to the new area before the transition to be introduced to members of staff, look around the area and meet the child’s key worker if allocated at this time. 

If a child becomes upset or distressed and a familiar practitioner is not present on the child’s visit to the new area, the practitioners in the area will use distraction techniques such as introducing the child to toys and activities that may gain their interest. If these techniques do not work and the child continues to be distressed, it will be arranged for the familiar member of staff to return to the area. However, we do discourage the member of staff taking the child straight out of the new area and back to the familiar area, as this may give the child false thoughts that if they become distressed/upset they will be taken to a different room. This will make the actual transition much more confusing for the child. The familiar member of staff is to stay in the new area with the child, comforting them to avoid any more distress. 

School:-

Staff will seek from parents which school their child will be attending and when they will start.

Staff will introduce school through discussions and stories. Children will be encouraged to talk about their chosen schools and ask questions. Staff promote school in a positive and exciting way.

Teachers from school will visit our setting and the children soon to be in their class. This allows children to meet teachers on familiar territory and show how they operate in their nursery environment.

Staff will pass on any relevant information to the teachers and will complete any relevant forms upon school requests. All schools work differently and may require different information, using different formats. 
During the child’s final term at nursery, staff will ensure that the children leaving for school are in readiness and confident. If any children are struggling with this transition staff will work closely with parents’ and carer’s and encourage them to continue supporting their child over the summer holidays as this can be a long time from finishing at the setting until they start school. 

Changes in Behaviour :-

Staff are trained to observe their key children and to be sensitive to any changes in their behaviour and personality. We respectfully ask that parents inform us of any changes in the home environment that may impact on their child so staff can be aware of the reasons behind any potential changes in the child’s behaviour. 
Some examples of transitions that young children and babies may experience are: 
· Starting nursery
· Moving between different rooms within the nursery
· Starting school or moving nurseries
· Family breakdowns
· New siblings 
· Moving home
· Death of a family member or close friend
· Death of a family pet.
· Bereavement

We recognise that each of these events may have an impact on a child. Normally, parents will have advance notice of these changes, and we ask parents to let us know about these events so we can support the child to be prepared. The key person will spend time talking to the child and providing activities that may help the child to act out any worries they have, e.g. through role play, stories and discussions. 


Nursery will review this policy annually and amend if necessary.
Next Review date: ___________
Signature:- _____________________
Date :_________________________
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