


Medication Policy

Our Aim:-

Little Footsteps will ensure that all medicines are administered safely and correctly. Medicines will be stored appropriately and out of the children’s reach. Correct dosages and time scales will be adhered to and always recorded. 

Medication:-

Medicines that have been prescribed by a doctor must be labelled clearly with child’s name. Correct dosage information MUST be listed on the bottle or packaging. Medicines without this information CANNOT and WILL NOT be given. 

Staff will give only correct dosage according to dosage instructions on packaging and labels and at correct intervals. We will also need to know times of previous dosages given before a nursery session. This is to be stated on a medication form. 

Unless stated on specific dosage requirements on a prescription, a gap of 4 hours MUST be left between each dose whilst at nursery. 

We can only give prescription medication if it is labelled with the name of the child it is intended for. 

A medication form must be filled out by parents/carers when staff are to give a child prescribed medication. This will hold details of dosages, times, reason for medication etc. and will give signed consent for staff to administer this medication. 

We will not give medication that has passed it’s used by date.

Medicines will be stored correctly and out of reach to children, in a first aid box or kitchen fridge with locked gate, where children do not have access to. 

When children refuse to take medicine especially necessary prescription medicine and cannot be encouraged to do so we will contact parents to inform them and await their further instruction.

Calpol is always kept on the premises.

If a child is suffering with a temperature of 38 degrees or above the child’s parents/carers will be contacted immediately to inform them and with signed permission the child will be administered infant paracetamol to lower the temperature. 
The child’s temperature will be retaken and recorded several times up to and within the following hour after the initial temperature was taken. If it hasn’t lowered below 38 degrees parents will be asked to collect their child from nursery. This will be logged on an individual medication form for the parents/carers to sign, this will contain the signature of the practitioner who administered the medication and a witness signature. 

Calpol may be given with parents request and or consent to soothe teething when the baby is visibly destressed and requires pain relief. 

Calpol is stored in the fridge out of reach of children in each area. 

If a child is suffering with a temperature of 39 degrees or above parents/carers will be contacted to seek permission to administer Calpol immediately and asked to collect their child. 

An 'Ongoing Medication' form must be filled in by parents/carers if a child attends and needs medication over a specific amount of time. This must be signed by the parent/carer at pick up after each session when medication has been administered. Staff will record the amount they administered on the form, they will sign it and a witness signature will be provided of proof of medication administered. 

If an asthmatic child starts the setting the parents/carers MUST fill out a form for the child called 'My Asthma Plan'. It provides the staff in the setting more information about:
· How many puffs the child needs
· Any other asthmatic medicines they take
· What could make their asthma worse

Children with asthma will be monitored throughout the day, especially during high energy activities or known triggers. Parents/carers are responsible for bringing the child’s inhaler into the setting each day or leaving the inhaler with us at the setting. All inhalers are labelled with the child’s name. An inhaler dosage record will be filled out if the child has been given their inhaler. This will include the times the inhaler was given, how it was given (using spacer etc) the reason it was given and the dosage. This will be signed by the member of staff administering the inhaler, an appropriate witness, and the parents/carers. 

In the event of a child suffering an asthma attack, the first step would be to attempt administering the child’s inhaler. If the child is still suffering an attack 999 would be dialled immediately and staff would follow instructions given by the emergency services. A member of staff not directly dealing with the situation would contact the parents/carers immediately. Where possible two members of staff will always stay with the child. One member of staff will ALWAYS stay by the child’s side until the emergency services arrive and advise us further. 

Children who have long term medical conditions including asthma and require ongoing medication will have a 'Health Care Plan' in place which parents/carers will complete before the child starts. It will log information such as emergency procedures to follow, specific medication, dosage requirements and any additional information. This is to ensure that staff are aware of how to manage any medical conditions. Parents/carers will be involved in any documentation and medical personnel if needed. 

On outings any medication will be brought with us in our first aid bag, labelled to ensure that any doses that are needed can be given at the correct times. Inhalers are always carried in our first aid bags for children with asthma to ensure that their inhaler can be given if it is needed.

Staff Medication:-

All nursery staff have a responsibility to work with children only where they are fit to do so. Staff must not work with children where they cannot meet children’s needs. This includes circumstances where any medication taken affects their ability to care for children, for example, where it makes a person drowsy. 

If any staff member believes that their condition, including any condition caused by taking medication, is affecting their ability to care for children they must inform management and seek medical advice. Management will decide if a staff member is fit to work, including circumstances where other staff members notice changes in behaviour suggesting a person may be under the influence of medication. This decision will include any medical advice obtained by the individual or from an occupational health assessment.   

Where staff may occasionally or regularly need medication, any such medication must be kept in the person’s locker where staff may need easy access to the medication such as an asthma inhaler. In all cases it must be stored securely out of reach of the children, always. 

Documentation:-

Before medicine is administered staff will have recorded all details including times and dosages on individual medication records. This will be signed by staff administering medicine and countersigned by another member of staff witnessing. We will also seek parent/carer signature. 

Records will be kept for the required retention period, please see Children’s Records
Policy for more details. 

Nursery staff are happy to administer medicines as and when required if we have written parental consent and instructions. Parents/carers should include on this instruction the illness, or symptoms being treated.

In the event of a medical emergency, staff will aim to contact parent/carers immediately however if contact cannot be made, we will always act in the best interest of the child, in line with our Safeguarding policy.

All staff are fully trained in first aid and hold up to date paediatric certificates. Staff are competent to deal with sickness, minor incidents, and minor injuries. In the event of serious accident or illness we will always seek professional medical assistance.


Relevant Legislation/Government Documents:
Statutory framework for the EYFS 2025


Nursery will review this policy annually and amend if necessary.
Next Review date: ___________
Signature:- _____________________
Date :_________________________
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