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Lockdown Policy 

Our Aim:-

We aim to recognise potentially serious risks to children, staff, and visitors in emergency or harmful situations. A lock down may take place where there is a perceived risk of threat to the nursery, its staff, children, 

and visitors. Where possible, Little Footsteps will act to ensure the safety of all personnel in the setting. 

We will activate this emergency procedure in response to a number of situations:- 
· A report incident or disturbance in the local community (with potential to pose a risk to staff and children in the nursery 
· An intruder on the nursery site (with potential to pose a risk to staff and children in nursery) 
· In instances including any persons attempting to abduct children
· A warning being received regarding a risk locally, of air pollution (smokes, gas cloud, poisonous fumes, etc.) 

Practice and Procedure:-

A lockdown will be initiated by the code phrase “FOOTSTEPS DOWN”, this is clearly distinguishable from the fire alarm evacuation signal. 

The Lockdown procedure will be practiced from time to time so that staff and children are familiar with it. 

During a lockdown we will follow the ‘CLOSE’ procedure:- 
Close all windows
Lock up	
Out of sight 
Stay still and silent
Endure. Be aware that you may be in lockdown for some time. 





The following steps provide guidelines for staff, children and visitors in an emergency situation:- 

1. On hearing the lockdown code management will call for assistance using 999. If both deputy managers are absent a member of staff will call for assistance.  
2. Staff will lock the main entrances by placing all yale locks on and closing outer main doors.
3. Staff will collect a first aid bag, a telephone, the register and emergency contacts.
4. Staff and all children are to remain in their rooms. If children and staff are out in the garden they need to move to the closest room. 
5. Staff will close windows and draw blinds.
6. Staff will turn off all lights and electrical devices. 
7. Staff will carry out a headcount and register.
8. Remind everyone to remain quiet and calm. 
9. No one is to leave the room during lockdown including traveling up and down stairs within the setting. 
10. If the fire alarm sounds this is a cue to leave and evacuate the setting. 
11. Management or the next responsible person will liaise with the emergency services throughout and comply with instructions given. 
12. Remain in the position until the code phrase “FOOTSTEPS ALL CLEAR” is announced or given all clear by emergency services. 
13. If someone is taken hostage inside the rest of the nursery will evacuate. 

Notifying Parent’s and Carer’s:- 
During the lockdown management will contact all parent’s and carer’s via parent admin and phone calls on the nursery telephone to notify them off the lockdown a soon as practicable. 

This will say:- 
‘Due to an incident, we have been advised by the emergency services to secure the premises and stay put until we are given the ‘all clear’. Please do not attempt to collect your child until it is safe to do so. We will let you know where and when as soon as it is safe to do so. 
In the meantime, we need to keep our telephone lines clear to be able to liaise with the emergency services and would appreciate your cooperation in not calling unless it is absolutely vital that you speak to us.’  

Parents and carer’s cannot come to the setting during a lockdown, this could interfere with the emergency providers access to the setting and may even put themselves or others in danger.
The setting may or may not be cordoned off by emergency services depending on the severity of the incident that has triggered the lockdown. 

Post Incident Practice:- 

Any children showing worries or concerns will have one to one time with their key person to talk about these and all staff will pass on all information to parent’s and carers regarding this. Staff will also work even more closely with parents and carers to ensure they are well supported and reassured. 

After the event a log will be made of the incident with a post incident evaluation, and this will be conducted to ensure that all children and staff were supported fully, and the procedure went as planned. Any findings or concerns that arise in the evaluation will be reviewed and followed up accordingly. Ofsted will be informed. 


Nursery will review this policy annually and amend if necessary.
Next Review date: _______________
Signature:- _____________________
Date :_________________________ 







Little Footsteps Nursery is the trading name of Little Footsteps Limited, England.
Company Number: 7557046
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