



Fire Safety and Evacuation Policy

Our Aim:-

It is paramount that children, staff, and other persons in the building are safe, secure and free from danger at all times. We follow strict procedures to ensure that fire safety is adhered to and understood to prevent fire in the workplace as much as possible. Staff are all trained on how to follow our fire safety/evacuation policy, and we regularly review and update this (at least annually) to ensure that the most effective procedures are carried out to keep everyone safe. This fire safety policy links closely with our general Health and Safety policy.
The management team complete all Fire Safety related requirements and inductions for all staff, students and visitors. Janet Collinson (Director) holds overall responsibility for all Health and Safety at work. 

Specific Objectives and Procedures:-

We carry out at least 3 fire drills per year (1 per term). Each area has their own designated muster point. 

Babies - Out of the nearest fire exit and to the front of the building within the perimeter wall to be able to manoeuvre the evacuation trolley safely. The evacuation trolley is stored in the baby’s outdoor area and easily accessible to all staff. 

Toddlers - Out of the nearest fire exit and to the front of the building making sure all the children are together and as far away from the building which is safe for them all.
Bigs & Little Bigs - Out of the nearest fire exit and all to go to the back wall/fence which is safely away from the building.
In the event of a person discovering a fire they would sound the alarm from their nearest possible call point, staff will stay calm and ensure all children exit the building to their designated assembly points. The last person out of each area will carry out a final sweep of all the rooms, ensuring all fire doors are closed and calling out for any remaining persons. 
If a fire is visible a member of the management team or competent member of staff will call the fire brigade (999) immediately and ensure that nobody re-enters the building until we are told it is safe to do so by the fire brigade. On the sound of the alarm a member of staff will take an evacuation bag with them, to both the front and back of the building. The bags are hung in Toddlers and Bigs and they contain first aid supplies, a mobile phone and emergency contacts for all children and staff. An appointed member of staff will meet the fire and rescue service on arrival and provide them with relevant information including that relating to hazards to fire fighters. Once all the areas of the nursery have been evacuated and are in a safe area, (their designated assembly point) the register is done to ensure all of the children and staff are accounted for. 
If a fire is not visible senior staff (room supervisors) will have a look at the main fire alarm box and allocate which zone is sounding. The zones are written behind the lift up flap on the main box which is situated at the entrance of Number 30. If senior staff are not available, the next competent member of staff will then carry out this duty. 
Once the zone is identified, the member of staff will visit the zone (ie ground floor number 30) and look for possible hazards and any signs of smoke, electrical damage, burning etc. Once this risk assessment has been carried out and the hazard has been identified, depending on the risk of the hazard such as burning toast then windows will be opened to ventilate the area, the member of staff can notify the other areas at their muster points that it is safe to re-enter the building. In this instance the fire brigade would not be called. 
Janet Collinson’s (Director), Natalie Lamb’s and Nikki Ireland’s (Deputy’s) telephone numbers are stored as contacts on the phones in each area, so if ever a member of management is not on site at the time of a fire the staff can call them during the emergency.
In a staff induction, all staff are shown where all the call points, fire extinguishers and fire blankets are throughout the nursery, which are checked and serviced regularly. Each extinguisher has a sign on it stating what kind of extinguisher it is and what it can be used on. All fire exits are clearly labelled, and each area has signs with details of the designated muster point.
All call points are tested regularly each week, and emergency lighting strips monthly. Any points or lights that are not in working order are reported to our fire marshal (Fire protection supplies). Both front entrances into the building are closed using magnets, there is an emergency release button at both doors to be able to evacuate quickly. Fire doors in the building will also close automatically once the alarm is sounded as these are also operated by magnets. Fire protection supplies carry out annual checks on all our fire safety equipment. 
Staff are given a fire extinguisher training manual that gives detailed descriptions on which each extinguisher does/can be used on and how to use them in an emergency. All staff sign a document to show that they have read and understood this manual.
PAT testing is carried out by a competent external agency annually. 
Any persons or staff with queries regarding fire safety/evacuation should speak to Natalie, Nikki or Jan. 

Relevant Legislation:-

· Dangerous Substances and Explosive Atmospheres Regulations 
· COSHH Regulations
· Gas Appliances (Safety) Regulations 1995
· Health & Safety at Work etc. Act 1974



Nursery will review this policy annually and amend if necessary.
Next Review date: ___________
Signature:- ___________________
Date :________________________
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