


Contractors Policy

Our Aim:-

To ensure the contractors follow nursery’s policies and procedures when working in and around the nursery environment.

Procedures:-

Before starting work inside the nursery premises all contractors or responsible people need to report to management and sign the visitors’ book situated at the entrance to number 30. They will then complete the necessary paperwork if any and be given a health and safety induction to enable them to start work on site.
When contractors leave the site, they are also required to sign out.
Contractors will be given a designated locker for them to store any mobile phones or personal belongings, which is stated in our mobile policy. 
During the induction contractors must share information about hazards they may create and the methods they use to reduce the risks to an acceptable level.
Nursery is responsible for any work being undertaken on our premises and could be liable to prosecution if we permit unsafe work to take place.
COVID-19 Pandemic:-
During COVID-19 pandemic contractors will wear the correct PPE to carry out any work, follow stringent procedures and follow the system of controls in which nursery is adhering to. They will complete a COVID-19 Questionnaire before they start work on site.

Controlled Measures:-
Selection of contractors – The contractors we use are ones we consider having the skills and competency to complete the task. 
We ensure the contractor has a provision of public and employers’ liability insurance.
We also select the contractors who employ individuals who are skilled and experienced and recommended by others. 

Terms of contract:- The contractors and responsible people must be made aware that it is a condition that they comply with all relevant legal requirements, including nursery site rules, practices and procedures. 
Contractors will be issued with a ‘Permit to Work’ form for all work involving intrinsically hazardous tasks, including entry into confined and restricted spaces, ‘hot work’ in premises or plant where flammable and dangerous substances are present and other high hazard, high risk tasks such as work on remotely controlled plant and equipment.
They must adhere to nursery’s:-
· Health and safety policy and procedures

Risk assessments will be in place and the contractor will be made aware that the breach of any terms may lead to suspension or termination of the contract.
Our contractor’s handbook will be issued to the contractors or responsible person so that they are made aware of the standards of health and safety that we expect from them, and they will be required to sign the acknowledgment slip to say they have read this.
Completion of work – Contractors should report to management when they have completed their work so it can be inspected, and the site of work can be assessed to ensure that it has been returned to a safe and satisfactory state. 
Waste produced by the contractor should not be disposed of in the nursery bins unless prior agreement is made with management. 


Nursery will review this policy annually and amend if necessary.
Next Review date: ___________
Signature:- _____________________
Date :_________________________
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