

 

Admissions Policy

Our Aim:-

We aim to be accessible to all children and families from the community.

We will cater for people as individuals.

We will respect all cultures, religions, and family structures.

We aim to adapt our setting to accommodate all needs and abilities. We will support children and parents with disabilities to access our setting. 

We share and widely promote our ‘Valuing Diversity and Promoting Inclusion & Equal Opportunities Policy’.

Advertising of Services:-

We will advertise our services within the community and on relevant childcare websites. (OFSTED, Childcare information Services etc.) We also advertise our services online at www.littlefootstepsnurserydaynursery.co.uk 

Parents/carers are invited by appointment to look around our setting with their children. 

Brochures and price lists are given/sent to all enquiring members of the community on request, this information is also accessible on out website above. 

Admissions and Availability of Places:-

Little Footsteps Nursery operates on a first come first serve basis.

In the event of all nursery areas becoming full, a waiting list will be devised. Staff will contact new parents/carers to offer required places as they become available, this continues to be organised on a first come first serve basis.

A deposit is required to secure a place at the setting if you have made the decision that you would like your child to start with us. The deposit is £75.00 per child. This will then be deducted off your first monthly invoice. If you decide to withdraw your child’s space after booking has been made or require a move for the start date over 2 weeks from the original start date the deposit is non-refundable. A second deposit is then required to secure the new start date. 
Notice given for termination of care is 4 weeks at full nursery fees. Notice of termination must be given in writing addressed to Janet Collinson, Nursery Director.
Documentation:-

Registration forms are given out to all new parents/carers for completion.

Children are not permitted to start without their completed registration form and parents/carers will be asked to provide a copy of their child’s birth certificate to check the information shared by them is correct.
Registration forms contain important details such as named legal guardian, emergency contact details, medical issues, allergy information, consent forms, start dates and sessions booked etc. 

We monitor the needs and background of children joining our setting on the registration form, to ensure that no accidental or unintentional discrimination is taking place. 

The registration form acts as a legally binding document which is signed by a senior member of staff and the legal guardian. By completing and signing this document parents/carers are agreeing to comply with all nursery policies and pledging to adhere to our fees and payment structures.

The legal guardian named on the form will be the first point of contact for all issues and correspondence unless stated otherwise. 

Along with a registration form parents/carers will also receive a copy of our Finance Policy to read through.   

All new parents/carers are invited on admission to read a copy of all nursery policies. It is the responsibility of parents/carers to keep up to date with the policies and any changes. 
Failure to comply with the terms and conditions set out in our policies may ultimately result in the provision of a place being withdrawn.

Nursery will review this policy annually and amend if necessary.
Next Review date: _______________
Signature:- _____________________Date :_________________________
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